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[ work in tht *orld Of computw mrminolagy. Every day I ●ncountor
words LbU accn’1 in ●y dictionary or wordo LhaL nometimm ●re 9A

u two wordc, tomrlimcs me hyphenated where uccd u a unit mod19@r,
and vomet!mcv are writlrn aa rme word. Kecpinl track of WYCC-10 ucc

one word, two womb, or a hyphenaml word ia t timeconmmm~ Lack,
●ptcidy becwmc Ihrre iv ma on:. way 10 do il. The aulhora I work

with ae~d thrir prnrw 10 B vmt:?ly of inurmdv, nnd mnny iourati

have B p~c]rrred ..-, of oprllio~l

Anotb@r protlrm I dd with frrqumvlly in whmt 10 do ●bout acronymm.
Some people UP? FORTRAN, and rrlhrro IIW l%rtran; both ●e
acceptable. Ther~ ic no why to nvoul acronym-, mod it ne~ms thnt ●QW

oaec *re crmtrd ?very cl-y.

To vrminldn my nhnily md ● prnfmskntl rhppwrt with ihc m~a~
●uthors I work with, I dccld~d to I+CVFIVIPnnmt way- to cope wilb lho

evw.chw~in~ compul~r lwminnlosy. I dmrribe hrre lhe metbdt thmt
! find uccful [includin~ unln~ thr rnmpuler, which iv n VAX ru~~lng
th~ LINN nprrminl nystrm), Ynu nerd PIOI hmve acrmm 10 frnnry or

●pmvniv~ rqulyvmmrl tbnugh In modify my mehkc fcrr une in another
●ivironmenl.

INTRODUCTION

ESTABLISH A GLOSSARY OF COMMON TERM1NOLOt3Y

From my prevkm ●nprriencc, I knew lh~t * ILYk SSid@ iv ~ EVC*l aid
to lrcbnicsl cditom. 11 menvcd ●ven more ■c-uy to mw cc ● ●aw-
comw in the Odd of compulin~-1 •~d to Ivsrm Ihc common terw,
acrotyrns, sod mbbrmistiono, i needed to lake wbntever infovmntim

waa already avtilmble and caotomi:~ IL onlil I fuumd it uavful.

Spwlllng Vuldlovm aod Hyphanntloaa

When [ ntartrd torkin~ in my current job. I waJ Iivrn t Iict of tmms

and acronyms rommnnly ccm in pmpera, reporc~, aad corrmpoodrtce

i- tbe Computin~ ●d Communkationm (C) Div iaion. Many people 10
tbr divition uacd tbst Iiat M ● miti st~b @de. At finl, come of the

word~ oa thatkl wrre sbhorvmt to m~ (for ●xample, onlioe, mmton,

logon, mod Ingin), [ couldn’t Ond them in my AmmIcoIv Ilm!lauc Cic-
tionor~ or my nf my olbw rcfercnca bookt but I k~pt smia~ lbtm

publkhed in joumala, msgttin=, sod nevwptpen. I didn’t wsni to

rhm~r log-in procrdurc 10 Iopin procedure b=nuaa the mini OIYYCguide
listed that npdllng. It rralll WM t comfusini oitustion for muthora md

for mc. I rdimd that the best Ihins 10 do NM to keq ● M of sII of
Ihc arrtpfabfr aprllin~~ inslmd of tryin~ to folbw me prcccribcd wty,

so I ntcmtrd rrwriting my lb:, Where it lis@d qwain~ I added queue.

in~. 1 couhfo”t find rpmr~iaa in any of my lhree dlctioa~rkcv, buL M
author hrmvght me a page rnpied out of bm dietlomry shnwia~ queuv.

inc av ●n ~cccptsblr nprlling, Whwe dafabo~r wcc Iistwl, I added dafa

ba~r nnd dafo-ba#r, I noted tbe word uaw of r~h npelllng: dmtn bcsw

(nmvaj, d~ta-baac (adj], dattb- (noun, ad]),

I think pwvfde m rnnfu~ed by thr nituslinn Nnw two words Ire umd
for m achrb nnd (hr mme LWO words rnr~ bypbrnskl whra umd M

m adjwtiw. For rxamyvk,

o our goal in to mmke nn.lirw dwcummtstioa w-ilabl~ for ●ll Byn.

t~mo,

● Th~ dwcumr~ta~inn in svnilIble oa linP.

My Ihmlry irn thnt mmt cnmputrr srwnlinlo don’1 know lh~ dlUerearr

hetw?rn ma ndjrctivr and so advrrb (and dnn’t rar~) aod ibcy dno’t

wndrrntmnd th~ rflfi?rmcm bclwm lb? sentenceo ~bnv?, If ynu Irav@

the wliling w th~m, Ilmy will ●itber hyphenate ●vrry ocrurr?ace nf on
lInr or lhPy will mak? it nn~ wnrd wbrocvw lh?y n- it. TbaI rm.

tauvly 1~rirwplw nnd N in rmm~tmL. Aad I lhiok It’n praclicsl,

,\nt)thrr prohlrm that ronfuwn many pmvplc otcurs wb~n B nlrmg nf

wtwdn in h) phrnatrd when 11rnmr~ h?ftw~ s nnun hut Ibal mm? Mrms
IIf wnrdq In nol hyphmvntml wh~a IL mmrn dtcr a rcwua, Tbm rulr IS
,,,mftlmtn~ hrrauw thw~ nw mI many oxrrplmnn W Il. (’nnmdw the hIh

I,,wmg rnrrevl wvtrnrrs,

‘1’hi- !n lh~ mln{r-nl.ih-rnrl comput~r,

Thh rnmyvuler r~yvrwn(m thr ntaIQ of thP ari,

Thr In+ III wrlimR doruwwntatillo in nwrr.?mllng

\Vrilin R d,,:wwwntuikm In B rrrvw.rnilbg lack,

Th? I)iIIr mvrnt IIP 10 IN Ionm

\Vc will rwrd a I[y-nv.ions plyvr 10 rqvlac~ ttt~ Yvrokm tm~,

S,IWVPpIplP w wc if I’m Iwnklryfi up th? rulrc M I go along whwr I

rxldnhr lh~ dlfferrnr? Allhwvflh l’Irr th~ rdllwr ~od I llkrI 10 lhlmh of

mynrlf nm ● rnrrful wrimr, ev?n I think nonw wf Ih@ rulrn mo’t vrry
l~rnr~ltal.
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In the field or computing, the trend aaerns to he to make oaa word out

or two words. I am aometimwa temp~ to folbw ttrnt trend. I bwe

troubk remembering all the diRerenl @l@ ●nd I hare to kmk up
tbe same words rep@stedty, m it’c s rral temptation W make them d

ODC word. ([ think I could tolastw rnrwime, but what uboal crM-

tion?) I find it bclphrl h add thoee “problem” words w my Iial u well.

By adding acc~ptabk spellingn and byphenttiom to my hat ●d by

cxplsinivvg tbrm a Iittk bit, I WM doin~ myadf L ravor. Perhaps the
people whuae pa?rva 1 rdit will undtirtland tb~t I know what I’m doing
when I une dato base in one or their pmpen and database in ●other
(depending on Ihe style or the publkaber). When the author kan’t sure
wbo wdl publish tbe papm, I uae tbe spelling that the aulbor prekm,

makin~ sure th~t tbe spellin~ is conmsleot Ibroughotri the ptpm. By
Ihr way, no Iitvt c~n b? rompletr-not when terminobgy changea ao h.
qurn[ly, I try to krrp tbr mna; commonly used apdlinga and bypb@fi-

ations on my Iiat. This list mr’t supposed 10 replace my rdermtce

books-m hnction is 10 put tr,mmon pmblemn in one emsll documrnt,

Acronyms

,Anothrr thing I fuund hrlprul, especially becrnuae the MI or comput-

ing *U new LO me. wae I.O add lbe mout commonly used tcronymo mnd
Lhrr dcflnllions to my list, Acronym- are vrry rcmlmoo in computia~.

I don’t hrlirv- xron:mt cnrr he avoided, but I do think tbrir uae c~o
br Ilml[rd 10 only tht mca~ import~nt ones, Why not spell out

scientific workstation eI ●ry (ime It occurs rttber thsn use SWS? Doing
Lhin rrally m~~cs n document c~ler 10 read, I bdieve acronyms should

br drtlncd, md wrltvra nho~ld rrmcmber what lbry mein: it u redun-

dmII 10 UEP GA’S .W~/rm wbrn CKS N an acronym ror Grsphics Krr-
n,,l S.vsxm. Alno. I do nol favor utiing odd capitalization ror words in
the wronym’o drllni~ion, rnllhoutb lhia in hard ror tome people 10

accrpt. For rx~mplr, I Crrt?n nre

eStend..d NltTwork Accmt System (XNET).

I pr+r LO unr Ext{’ndrd Nclwork Accme Sy~tpm (XNLT). And ir so
~crt,nyrn doesn’1 r.frr to a apmillc place or thing, I don’t capilaliac my
of lhr words: mlmpulrr. bmtd rermind (CIIT)

hr m~jor dncumentn thnt UR? a lot or scronymt, I alwaya add ● slo+
~try I’ropk don’t nrrm.mrdy resd Iarg@ doeumcnlt horn nlnrl 10

flnlnh, no they mny h~vt mlwrd [he dtdnltircr or an xcronym. To ga.
r.rmtr pxrt nr tb~ glossary, [ run my hka lhrougb the opvlliog packoge
(m th~ [’NIX nyntmn [hru I USC, It r~garda rncronyml u mwepclled
wordn, it wrn Iis(n [hem h~r mc in slpbab?tlcnl ordrr, All I have to do

is drtlnr thrm,

l(mrp)n~ track ,)r mronyrnn .rrvrn nrvnthrr unrh.11purprme, I rnn nwrr

r~tnrnll)or when I ~rr I( rmn spellrd with all rhptlrd Ictlrro whrlh~r thry

:Irr In r;wt ~rronyln? s{) hy rrferring 10 my lint, [ cm quickly hnd rvul,

,\ rnl~lnkr I rrrqurnlly ra In ADA many people lblnk Adt io an rncrm

nylrv hut II IR thr nmr d n prn~rnmmlrvfi Iarrgunge md it wae lmk~n

rf Im ii ~wnmn’s Ilrst n~nw This in dlmunnvd in mnrc drtad b?low

IJl,par CMe, [,owar Cue, Bold, ●nd [tdlC

\l,IIIy pwIII1. MIIII wrl!r :tnd rdil whw I wnrk !IM th~ ~’?ilX op~rt~m~
.} .Ir M whIch rnrann II M rMy 10 IIM b(tld, tlalk#, nnd upp?r and hIwer

I :Inr ~\ulhorn ,,rlrn IFII III? (hnt (hey wnrrl trrhtin wnrdn 10 ntand UU1,
m Ih~.y pui Ihrm In upp?r rnn~, r thry pul tbtm in hold or ilrnllc, or
Ihr.v III, $11 Il)rrr’ 1 try to ronvlnm (hem thst a paRQ Ilhcrally nprm.

klvd with rvrry hmt nvmlnhlr drfrnls lhe purpon~ or mmkmg ~nyfhlng
IIInd IIUI Ilowrvrr, I mwvlmn Ihh topic Ivrrsune ; lhhvk IL addn to tht

r(~nhl.l~)n id Ihr r~ndrrn [rind thr wril?rn) nhnul !ptlling, For rxnrwpk,

m.my PFOP1? II*P nll I’np Itrnl lrllrr~ h)r th! rvrmwn or nyktwnn, mftwnr~,
IIUd II(IIIIIM ?hun, I orlmr Rep romtdnntlunn or ‘Ntt,l/~KT and Tnkn?t
,Jnd i\l{l)ANll T nnd .\rpnn@L In one dorumenl In Emfrnl, wordn that
;arr wrl)nyn,n ~hmthl hr in xII rnpn, rind wordn thnt ar~ not wrnnymn

l)ut mrrrly nnmrn nhould IN tr-ntd M rnny nthpr rv~m~,

Abbtitloaa

There are s rew abbrevi~tkvns that I hd ❑ever ●ncountered ~rore 1
stwted editing computing pnprva, w I btve them 00 my list too, A

rew or them include bit/~ (bits per second), byte/a (hytm per amo~d),

capiLd K when tbe number rdera to memory (I?AK memory), bat kower

caae k ror $ib (thoummd), aa in @Ml kbit/a.

Quotdon Marks and Other Puoctvmtlcm

Hwe YOU ●ver read anylkiins relstd 10 computing whew tbe qaotatrnn
mr+rka were in tbr correct poailion! Toe ~tmblkahed conventbn o to

place perida and commae within quolatiom markc. Yet i almmt ❑ewer
w them there. Compute? aaentio- put the quotslioa marks where
lbey belong bgically. I have 10 do it sII tbe time, tm, For ●xampk, to

get lhe ti$.le or m rcf~rrnce but ❑ot the comma rollowi~g it to come out
in italic font, r hav~ to type in !.be rolbwlns:

In most paptrn and rcporla, I rollow rntablkehed conventions for quot~
Lion md otb@r punctuation mmkn, but computer documeontion m

motbcr maltrr, Ilnw would you punctuate tbe sentence tbnt fcdlowa?

To rtvange to another person’s ale tpme and look ●t the files
in ibrir ~yrplrnn dwrctory, type in the folhvwi~S command:

rd /uO/ktw/2yrplan

Most ●dilors WIII put a prrhd St tbe end becmwe all mttncee nbould

●d wwh a period N!OC.L.!mumentatmn wfltcr~ will leave Lbc pcricd

out hrcauae they dun’t want inyone 10 think Lb-t tbe perid u part of

Lbe rornmnnd. Prrsrmally, I think commandb like the one ●bove
should be Lrrmted Iikr ?qustionm, where ● period ia put two mpue~ aher

tht ●d or (be commnnd,

KEEP A BMALL BUT SEPARATE LIST FOR EVERY

EDITING JOB

I(OW do I rrmtmb~r to use data base am! dafa.ba~e 10 the pnpcr I edit

on Mond~y and data bosc in the pnpcr I @dil on Fridty? I would n’{ be

able to do it ir [ didn’t keep ● Iiat krr ev-ry cdidog job thst I do,
Whrrr I starl a job, I list, in alpbabrticsl order, ●ll lbe aeronyma,

ntrnnge ~pelllngo, and byphndona thtt I uce. When [ b~ve to put ●

job mide ror nevwnl daya, I ran pick it up ag~in hod continue with my
cdiling Wltbout tbhl 1!11, I wouldn’t , e ●ble 10 rem~mhw what [ hmf

d,jnc I would have to oearcb lhrnugh tbe file I,mking k,r tboae word!

IU w whst I h-d dnn~ bdtm [ cimld EO on When You hove BCCPOI10
I rorllpu(rr or a w{~rd prorrnoor, thnt hm’t dlfllcult to do, hu’ wIIhout

III One tnolnl you h~vr M R,l throufb It youtorlf, pal? by p~gr-a ah)w

xvd (rdinuo inmk Itvrn with nrrm to romputrrrr and word proc?mnrfi,

t R3\F limp by grn~r Ltin~ th?a~ IIMB, \Vh~rr I romple~e I job, I lllr (he

list nlmrfi wtth n ropy or (he ,.ompk!rrl pnp#r Jusl in ,~wc tl com~n

hark ●ImIrdiiy 10 he rrvi!rd,

MAINTAIN A DOOK911ELF OF (100D REFERENCE

DoOK!3
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LET YOUR TERMINAL DO SOME OF TRE WORK

Throughout thb psper I hnve touched upon wsys tb~t I uae my termi.

CIal to help me with my work. Uoing t terminal can be a real

timewer, but I dOn’t depend on k ton much because I know thnt I
will be held accountable for sll the mistakez the termintl didn’t tlnd. I

would like to summarize nome of tbe the proo and coon here.

Take advantage of any toolo ihat YOM b~ve available rm the syrntem If

you have open, diction, or WriMr’~ Workbench, UE.Cit. Add variant

spellings tc -four dictionary if you cao.

Use the spcllint packase if you hmve one to generate s Iiot of acre
nymo, The system tbmt I uee Lhinko acronym~ are rnianpelled words, eo

io Iiatz them in slpbah~ticsl order for me. I go through tb? hat, add

the deflnitiona, and I have pnrt of my glomry.

L!w the er.trcb command 10 rhrrk nprlling, For example, if I wmnt 10

chtck to ser if databww is alwxys sprllcd an one word, I hnve [be
symrm .mearcb for ●very rrrcurrroce of ala It Will then Ilad all Of tbe

followins: data, dsta-, dslmbase, Dztu, Dal- and D~tabw AI I no
throu~b, I can check rach word to mnke sure IL io corrrc~ Beware

u.zin[ ● global command to find or change tbitrgs; for ●xample, if YOU
use t global command to chmge all occurrence of data bue to

dalabu, you might end up ~ith n kw rmbarrxwing occurrerzcen Of
Dints bu.e or datt.bate. 11’s n good idem to scmch through a file rrom

fr. ~t to back, using bumnn judgm~nt to decide whether .v change in
appropriate,

Tbcrr m anolber lbin~ I have to watch out for wbrn 1 uoe the search
command, If I want the nyetem to search ror something that bM two
words, ror example, second ordm, mrd if I type in tbnse two words, it
will not find (hose occ~ions wherr tb~ tlrat word falls at the znd of a

Iinr *nd Lhe second ~ord br~ins a new hnr I Icarn?d thnt by trial and
rrror. So now I rive [be ny~lem an rew cbsracters Lo warch for aa M
po~lble. That m~ann it lak~s more time 10 nrcmb tbrougb a file, but I

ran feel prmty sure th~t tbe nystrm round each occurrence of wbalev~r

it wan oemrcbirrg for

CONCLU91ONS

Ao editnrn, rnhould Wr cfrfmd our Cllctlonirir- and umge guid~ snd
ignurr wbtt IS happening m tbe hold? Sbcmld wr pick one way to spell
wordo thtt hhve more tbncr one accrplable opellln~ ●d ●lways une tbml

spcllin~! Would wr prnvid~ our huthor~ * nervlce by doin~ no? I don’t
think to, Allhougb I don’t phrtlcul~rly Iikc tb@ verb areras, it io un~d
frrqu~trtly, ●nd I would b? tlghllng t Inning baitlr tryina to nlnp it,

Tberr arr Ircttm hatllen 10 fight Ilut I rcrtmnly do no~ sdvncntc
throwins nwny our dirtif,nnrim and rtlyle guidrn, ([ wouldn’1 mmd
[nr.nlng out ~11 (he rrfrrrncr brmko (bat ron!radlct on~ mmther, hut

thrn 1 wouldn’t havr nnythmg loft on my nhrlrl 1 h+vc m brins a
rmrful writrr-rmt n nit pwkrr, not a rlRld adendrr of *II Ihr rul~a, hut
a lwrwn who In fnmdlw wlih lh~ rulrn find who crnrr ilecule wbm th~

rulrn Ire beinfl ton rrntrmtiv?
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